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LEARNING OBJECTIVES 

Upon completion of this training tutorial, Students will be able to: 

 Understand what a rubric is 

 How to read a rubric 

 Where to find a rubric within their course 
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WHAT IS A RUBRIC? 

A rubric is a scoring tool you can use to evaluate graded work. It provides a clear description of the 

characteristics of the work associated with each part, at varying levels of skills. 

A rubric is used to organize efforts to meet the requirements of the graded work. Having access to the 

rubrics before completing assignments, provides transparency of the grading methods of the course. 

Rubrics can ensure consistent and impartial grading to help understand instructor’s expectations on 

assignments. 

HOW TO READ A RUBRIC, BEFORE GRADED 

 
 

1. Name of Rubric 

2. Description of Rubric, if applicable 

3. Criteria of Rubric 

4. Levels of Achievement 
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NOTES: THE ABOVE IMAGE IS HOW A RUBRIC IS SHOWN BEFORE IT IS GRADED.  

 

 

 

HOW TO READ A RUBRIC, AFTER GRADED 

 

1. Name of Rubric 

2. Description of Rubric, if applicable 

3. Criteria of Rubric 

4. Levels of Achievement 

5. Raw Total and Feedback to Learner 

 

 

NOTES: THE ABOVE IMAGE IS HOW A RUBRIC IS SHOWN AFTER IT IS GRADED.  
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HOW TO VIEW A RUBRIC FROM THE GRADE CENTER 

There are two ways to find a rubric within your Blackboard course, either from your Grade Center or within 

the weekly assignment. 

1. To find your RUBRIC within the GRADE CENTER, navigate to the GRADES tab on the left-hand side of 

your screen within the COURSE MENU. 

 

2. On the next screen, you will see a list of all of your assignments for this course. Those that have rubrics 

associated will have a link listed underneath named VIEW RUBRIC. 
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3. The RUBRIC will open in a new window. Please be sure your pop-up blocker is turned off. 

 

4.  

5.  

6.  

7.              

8.  

9.  

10.   

11.   

12.   

13.   

NOTES: A DISCUSSION BOARD RUBRIC CAN ONLY BE VIEWED FROM THE GRADE CENTER. 

 

HOW TO VIEW A RUBRIC FROM AN ASSIGNMENT 

There are two ways to find a rubric within your Blackboard course, either from your Grade Center or within 

the weekly assignment. 

1. To find your RUBRIC from an ASSIGNMENT, click on the tool link within your weekly assignment folder. 
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2. If a RUBRIC is associated with this assignment, it will be listed in the top left-hand corner of the screen. 

Click on VIEW RUBRIC. 

 

3. The RUBRIC will open in a new window. Please be sure your pop-up blocker is turned off.  

 

 

 

 

 

14.   

15.   

16.   

17.               

18.   

19.   

20.   

21.   

22.   

23.   

NOTES: A DISCUSSION BOARD RUBRIC CAN ONLY BE VIEWED FROM THE GRADE CENTER. 
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VERSIONS 

Version Date Developer Name Description of Changes 

1 5.26.2020 Misti Shurila Creation of Document  

 

DISCLAIMER  

Process for this training tutorial is outlined using Mozilla Firefox browser; screen captures may vary if 

utilizing a different browser but the steps are the same. 
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